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For this session
You don’t need any of
The buttons here

If someone is asking you for the
Meeting info, you can find it 
Here once you click the + sign
Next to invite others.
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Click on the 
+ sign next to
Attendee
List to see:
-who’s on line
- who’s talking
- etc…

1) Click on the 
+ sign next to
Audio and 
Select – Use 
Telephone 
Radio Button
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Click on the 
+ sign next to
Chat and U can
See Ur chat detail
Click on scroll down
Arrow next to entire 
Audience & select 
An Individual
To chat with
Privately

Click on this arrow
The right big box will
Go away and all you
Will see is this.
Click on 
That 
Arrow 
Again
And
The 
Right 
Box
Will
Come
Back.


